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MonoxkeHune 0 PexIaMHO-H31aTETECKOM OT/Iee
MYHHIMNAJILHOTO KA3eHHOT0 yupeXk/1eHHs: Kya1bTypbl ropoaa Hosocubupceka
«llenTpanuzoanHas 6udauoreynas cucrema um. JI. H. Toacroro
OxTs0pbekoro paiiona»

1. O0mue MoJIOKEHUSHA

1.1. PexiiaMHO-H3JaTeNbCKHH OTHEN, SBJIAETCS CAMOCTOSATEIBHBIM CTPYKTYPHBIM
Tofipa3elieHieM MYyHHUIMIIAIBHOTO Ka3eHHOIO YYPeXIEHHS KyJIbTyphl ropoja
Hosocubupcka «llenrpann3oBannas 6ubauoreqnas cucrema uMm. JI. H. Tomcroro
Oxtsibprckoro paiionay» (manee IIBC), co3maeTcs M JIHKBUAMPYETCA IPUKA30M
IUPEeKTOpA.

1.2. Pabory oTmena KypHpyeT 3aMeCTHTENb JAMPEKTOpa I10 XO3SHCTBEHHO-
9KOHOMHUYECKAM 1 MHHOBALIMOHHBIM BOIIPOCAM.

1.3. Otmen BO3riaBisgeT HavalbHUK, Ha3Ha4yaeMbld Ha JOIDKHOCTH IIPHKa30M
nupextopa LIBC.

1.4. B cBoeill aesaTenbHOCTH PekyIlaMHO-M3/1aTEbCKUM OTAEN PYyKOBOICTBYETCS:
3akoH P® "O 6ubauoreunom aene" ot 29 nekabps 1994 r. Ne 78-®; 3axkon PO "O
pekiame" ot 13.03.2006 N 38-@3; u. 4 'K PO® «IIpaBa Ha pe3ynbTaThl
HHTEIIEKTYaIbHOM JeATENLHOCTH | CPEeICTBa HHAUBHLyaH3almm»; 3akon PO «O
cpencTBax MaccoBoit mHMopMauum» oT 27.12.1991 Ne 2124-1; @3 ot 27 wurond
2006 roma Ne 149-®3 «0O6 wunHpOpManuy, WHGOPMAIMOHHEIX TEXHOJIOIHIX H
samure uHbopmaimmy; O3 PO «O6 06s3aTelbHOM 3K3EMILISIpe JOKYMEHTOB» OT
29 nexabpst 1994 r. Ne 77-03 (pex. ot 05.05.2014). CranaapraMy B U3/1aTE€JIbCKOM
nene: TOCT 7.60-2003. Usganus. OcHOBHBIE BUbI. T€pMHUHBI M OIIpPEAEIICHUA,
IT'OCT P 7.0.4-2006 «CHBWJI. W3nanms. Beixomusie cBeneHus. OO6mume
TpeboBanwus U npasmia ohopmierus»; [OCT P 7.0.12-2011. Cucrema cranIapToB
o uHbopMaIuHi, OubIMOTeYHOMY W H3laTelbcKoMy Aeily. bubmmorpabuueckas
sanch. COKpallleHHe CJIOB W CJIOBOCOYETaHHN Ha pycckoM sA3blke. OOumue
tpeboBanust u mpaewia; [OCT 7.62-2008 CHBM/I. 3Haku KOppeKTypHbIC UIs
pasMeTKM OPWTHHAIIOB ¥ HCIIPABICHHS KOPPEKTYPHBIX H IIPOOHBIX OTTHCKOB.
O6wmue tpebosanus; TOCT P 7.0.53-2007. Cuctema cTaHIapTOB 110 MHOOPMALIUH,
OuOIMOTEYHOMY W M3darensckoMy — germy. Mzmammsa.  MexIyHapomHBIM
CTaH/APTHEIM KHWKHBIM HOMep. Mcmonp3oBaHMe W H3/aTelbCKOE O(QOPMIIECHHE;
I'OCT 5773-90. Uznanus xHmwxHble u xypHanmbHble. @opmater; [TOCT 1342-78.
Bbymara mus medatu. Pasmeps;; 'OCT 7.89-2005. Cucrtema craHmapToB IO
uHpopMaIuu, OUOIHOTeUHOMY H H3laTelbcKoMy Jely. OpUruHalbl TEKCTOBBIE
aBTOpcKue U m3nartensckue. O6mue TpedoBanus; OCT 29.76-87. Opurunai-Maker



I TIOMMrpaduuecKoro perpoxynuposanus. OOIIMe TeXHMYECKHE TPEOOBAHMSL
HacTosmum 110/10KeHHEM.

1.5. Otnen oCylIecTBIsAET CBOK HIEATECIBHOCTE BO B3aMMOIEHCTBUHA C APYTHMH
cTpyKTypHBIME TofpasaeneHusaMu [IbC.

1.6. Coznanue, JIUKBHIAUWS WIH peopraHuzanus OTaena oOCyIIeCTBIAETCS
npukazom aupexropa L1bC.

1.7. Otmen Bo3rjaBiseT HAYalbHHK, Ha3HA4YaeMbIi M OCBOOOXKIaeMbIA OT
IOJDKHOCTH TipukazoM nupekropa LIBC.

1.8. PaboTy oTaena KypupyeT 3aMECTHTEeNb JHPEKTOpa IO XO3sMCTBEHHO-
SKOHOMHYECKAM U MHHOBAIIMOHHEIM BOIIPOCAM.

1.9. IllratHoe pactmcanHe MW CTpykrtypa Ortzaena onpeiensiorces H
YCTaHABIMBAIOTCS HA OCHOBE IIeJIeH M 3a/1au OTJENa U YTBEPKIAIOTCS TUPEKTOPOM
HBC.

1.10. IlpaBa u o6s3aHHOCTH COTpyAHUKOB OT/ENa ONpEeNeNnstoTCs JOJUKHOCTHON
WHCTPYKIMeH coTpyAHHKa oTAena u IIpaBumamMu BHYTPEHHETO TPYZOBOIO
pacrnopsiaka, yreepxkaeHHbIMHE aupexkropom LBC.

1.11. Ha3uauenwe ¥ OCBOOOXIEHHE OT JODKHOCTH CcOTpynHMKOB OTtmena
IPOM3BOAUTCA B COOTBETCTBHM C  KBAIM(UKAHOHHBIME  TpeOOBaHHUIMH
nupekTopoM LIBC no npexncraBiaeHnIo HadalbHHAKa OTAENA.

1.12. Pacmopsimox paborel Otmena ompepenseTcs B 3aBHCHMOCTH  OT
IIPOM3BOCTBEHHOM HEOOXOUMOCTH U YTBEPKAAETCS JUPEKTOPOM.

1.13. Hacrosmee ITonoxeHue MoXeT ObITh U3MEHEHO WIIM JOIOJHEHO MPHUKa30M

nupexropa LIBC.
II. Crpykrypa

2.1. CTpyKTypy ¥ IITaTHYIO YMCIEHHOCTb OTZE/Ia yTBepXKAaeT AUPEKTOpP, UCXOAS
13 KOHKPETHBIX YCIIOBHH U 0COOEHHOCTEH AeATENLHOCTH.

2.2. Pacnpenenenne 00s3aHHOCTEH MeKITy paOOTHHKaMH OT/IeNla OCYIIECTBIIISTCS
HavyaJIbHUKOM PexnaMHO-U31aTeIbCKOT0 OTAeNIA.

II1. 3apaum

3.1. O6ecneuenue Hyx1 [[BC B pexnaMHO-M3IATENbCKUX M IOMHIPadQUYECKUX
paborax.

IV.®ynkuuu

4.1. ®opMHpOBaHWE W3ATENBCKOM MOMUTHKKA B Lemix obecnedenust LBC
pEKJIaMHOM, METOIMYECKOH CrIpaBOYHOM ¥ HHOX JIUTEPATYPOH.

4,2, Oprapmsanus paboTel 10  (GOPMHPOBAaHHIO  H3JATENBCKOTO  ILIAHA,
pPENaKTHPOBAHWA W  BBITyCKa JIMTEPATyphl  (METOOMYECKOH, a  TakKe
MHOOPMAIIMOHHEIX YW HOPMATHBHBIX MaTepUalloB), HEOOXOINMOM ISt
nestensHocTH LIBC, a Taxxke nmrTeparypsl mo paspaborkam IIBC: ampbomos,
CIIPaBOYHHKOB, MPAKTHYECKUX [IOCOOMH W PYyKOBOICTB, IPOTrpaMM; MaTepHaloB



KoH(pepeHImi; y4eOHO-MeTOOUYECKHX IOCOOMH; pPEKIaMHBIX IPOCIIEKTOB U
karajoros; razet LIBC, palikecToB U Ap. pEKJIAMHOM POy KIHH.

4.3, OcyliecTBIeHHE KOHTPOIS 3a MNPOMECCHOHANBHBIM K JIMTEPATyPHBIM
conepkanveM m3nanuit [IBC ¥ ka4yeCTBOM HX XyOXKECTBEHHOTO U TEXHUIECKOTO
o(hopMIIeHHS.

4.4, Ananmus crpoca Ha JINTEPATypy, BHIITYCKaeMYHO JJI1 BHEIIHErO [T0JIb30BaHUS.
4.5. DBolmonHeHWe II€YATHBIX, OpPOIIIOPOBOYHO-IEPEINIETHEIX  paboT Mo
MaJIOTUPaXXHBIM ¥ MaJI000BEMHBIM H3IaHHUIM.

4.6. KonTpomb: 3a CpOKaMd IIPEACTaBICHUS DPYKOIMCEH, MOArOTOBKOM HX K
Habopy; 3a BBIMOJNHEHWEM CTOPOHHUMH IIOJUIPaQUUECKUMM YUYPEKICHUIMA
rpaduKoB 1o Habopy, Ie4aT ¥ H3TOTOBJICHUIO TUPAXKa H3JaHHH.

4.7. Martepuansuoe obecrieueHHe IPOU3BOICTBEHHOM JIeATEEHOCTH OT/IENA.

4.8. PexmaMupoBaHue U peai3allis BEIITyCKaeMOM IIPOTYKITHH.

4.9. PaszpaboTka ¥ NpOBEIEHUE MEPOIPHUATHH I10 3KOHOMHOMY pacx0JOBaHHIO
CpPENCTB TpH WM3IaHWH JIUTEpaTyphl, YIydUIISHHIO KadecTBa IOJMIPadUIecKoro
VCTIOTHEHHS.

V. Ilpasa

5.1. PexnamMHO-M30aTeNbCKUM OTHENI HMEET IIPaBo: IaBaThb yKa3aHWs
cTpykTypHEIM mompaszneneHusM I[IBC mo  Bompocam, OTHOCAIIUMCA — K
KOMIIETEHIIMM OTAeNa M BHEITEKAIOIIMM W3 (PYHKIHUN, KOTOphIE IEPEUUCIICHBI B
HACTOSILIEM II0JIOKEHHH; TpeOOBAaTh M NOIy4aTh OT CTPYKTYPHBIX IOJpa3IeIeH M
LIBC marepuabl, HeoOXoquMble AJIA [EATEIbHOCTH OTIENa; BECTH ICPEIUCKyY II0
BOIIPOCAM, BXOJSIINM B KOMIIETEHIIMIO OT/AeNa U He TPEOYIOIMM COTIACOBAHHS C
pykoBoauteneM IIbC; mpencTaBUTENECTBOBATh B YCTAaHOBJICHHOM IIOPAAKE OT
umenn IIBC mo BompocaMm, OTHOCAIIMMCS K KOMIIETEHIIMM OTAeJIa BO
B3aMMOOTHOIIEHUAX C TOCYHAapCTBEHHBIMH M MYyHHIMIAIbHBIMH OpraHamu, a
TaK)Xe JPYTHMH YUPeXIEHWsSMH, opraHusanusamu. [lo cormacoBaHuio ¢
TUPEKTOPOM  IIPUBJIEKATh 3KCIIEPTOB M  HAy4YHbIX  CIELUAIUCTOB ML
KOHCYJITAIMH, TOATOTOBKY 3aKTIOYEHHH, peKOMEHIalliil | [Pe/IIOKEHHU; 1aBaTh
pasbsCHEHHS M PEKOMEHIAIMK 10 BOIIPOCAM, BXOSAIIAM B KOMIIETSHLUIO OTACIA.
5.2. Hauaneauk PekiiaMHO-H31aTENBCKOTO OTIEJIa BIIpaBe€ BHOCHTH ITPEIJIOKCHHS
pykoBozcTBy 1IBC 0 mepeMemieHHH pabOTHHKOB, HX MOOIIPEHHHU 3a YCIICIIHYIO
paboTy, a TakKe MPEeJIOKEHUS O HATOKEHHH JUCIMIUIMHAPHBIX B3BICKaHUM Ha
pabOTHHKOB, HAPYIIAIOIIUX TPYAOBYHO NHCIUILIHHY.

5.3. Havanpauk PexnaMHO-M30aTeNIBLCKOTO OTHAeNa BH3HPYET BCE JOKYMEHTHI,
CBSI3aHHBIE C [IEATeIbHOCTBIO OTHeNa (TUTaHbl, OTYEThI, CMETHI, CIIPAaBKH, IIP.).

V1. BsaumootHomeHusi OTaena ¢ ApYrHMH CTPYKTYPHBIMH
noapasaeaenusivu [IbC

s BbImoNHeHHMsT (YHKUMH M peajH3alii [paB, IIPeIyCMOTPEHHBIX
HACTOSIIAM TI0JI0KEHUEM, OTAEI B3aUMOIEHCTBYET:



6.1. C gmpyrumu CTpYKTYpHBIMH mnonpasjenenusmu I[bC, B TomM umncie
npencrasurensmMu  ¢ummanos  I[BC, mo BompocaM IONy4eHHS WHGOOPMALNH,
MaTepHaOB U JOKYMEHTOB, HEOOXOAMMBIX [JIs AEATENBHOCTH OTZeNa, COITacHo
€ro KOMIIETCHLIMH.

6.2. C apmunucrpanueit [[BC mo Bompocam yTBep:KIEHHE perilaMeHTHPYIOIIeH
U TEXHOJIOTHYECKOW JOKYMEHTALMH, IIJIaHOB ¥ OTYETHI OT/EA.

VII. OrBercTBEHHOCTH

7.1.OTBETCTBEHHOCTh 3a HaJJIe)Kalllee M CBOEBPEMEHHOE BBINIOJHEHHE OTACJIOM
(GYHKIMH, I[PeAyCMOTPEHHBIX HACTOAIIMM IIOJOKEHHEM, HeceT HavdallbHUK
PexaMHO-U3/1aTeTBCKOTO OTAEIA.

7.2. OTBETCTBEHHOCTh PabOTHHUKOB OTIENa YCTAHABIHUBACTCS [OJKHOCTHBIMU
HHCTPYKLHUSMH.

7.3. Ha navanbHuKa PeklaMHO-M34aTeIbCKOIO OTAEIA BO3JIaraeTcs epCOHabHasA
OTBETCTBEHHOCTh 34 OpPTaHM3AIMIO [EATENBHOCTH OTHejia II0 BBIIOJIHEHHIO
BO3JIOKGHHBIX HAa Hero 3ajady W (YHKIWH; OpraHM3alUI0 OIEPATHBHOW H
KaueCTBEHHOM ITOJIOTOBKM W HCIIOJIHEHHS W3[aHUH; COXPaHHOCTb MPUHATBHIX B
paboTy pyKONWCe#, WHBIX MaTepuanoB; CoOmoIeHHWe pabOTHHKaMH OTIeNna
TPYyHNOBOH ¥ TIPOM3BOACTBEHHON IUCIMIUIMHBL,  OOecreyeHHe COXPaHHOCTH
HMYI[IECTBA, HaXOMAIIErocs B OTHEIeE, cobirofieHre TPaBUIl  [TOXKAPHOM
6e30IacHOCTH, TIOA00p, PAacCTAHOBKY W JESTeNbHOCT PaOOTHHKOB OTZENa;
KaueCTBO BBIITYyCKaeMbIX U3/IaHHMH.



